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I have perfonned the procedures enum erated  below , w hich were agreed upon by the 
superintendent and members of the Cameron Parish School Board solely to assist the 
users in evaluating the propriety of certain transactions, records, and proced ures. This 
agreed-upon proced ures engagem ent was perfonned in accordance with standards 
established  by the Am erican Institute of Cerlified  Public Accountants. The sufficiency 
of the proced ures is solely the responsibility of the specified  users of the report. 
Consequently, I m ake no representation regarding the sufficiency of the proced ures 
described  below either for the purpose for which this report has been requested or for 
any other purpose. 

In conuec tion with this engagem ent, the following spec ified  proced ures were 
performed : 

1. Verify the accuracy of bank reconciliations for the period from July, 1998 
through January, 1999. 

Bank rec onciliations are not properly performed . A ll am ounts presented on the 
reconciliations could not be independently verified . Based  on verified  a|nounts, 
reconciliations had unidentified  differences ranging from a $1,119 excess to a 
$1,675 deficiency. As a result of unidentified  differences, the accuracy and 
correc tness of only the July and August, 1998 rec onciliations could be verified . 
It was also noted  that although the accounting program used  by the school board 
has a bank reconciliation fi|nction, the bookkeeper was not using it. 

. . The ~ollowing are additional proble us noted during the proced ures perfonned on 
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b. A new payroll system was installed and new checks used , however, the payroll clerk t,sed  four 
checks from the old system to nm ke three deduct refunds to employees and pay a group 
instlrance prem ium . Because the new checks were num bered differently, the old chec ks 
should not have been used . 

c. Two checks were written and issued in August, 1998 but were not recorded in the journal unt 
October, 1998. 

d. Checks for 2/15/99 were dated  1/15/99. The payroll clerk later changed the chec k dates to 
2/15/99 w ith an ink pen. The actual chec k num bers did not correspond to the chec k nmubers 
entered  into the chec k register. 

Chee ks written in D ecem ber, 1998 and January, 1999, were not issued in num erical order. 
W hen chec ks were written in January , an incorrec t starting num ber was entered  by the clerk. 
Those num bers are printed  on the checks along with the preprinted  ntnnbers which are already 
on the chec ks. Consequently, the two num bers on any one chec k did not agree. The clerk 
later changed  the computer printed  num bers on the checks to agree with the preprinted 
num bers, however, the system rec orded the incorrec t num bers. 

f. O ne check was voided in Septem ber, 1998, however, the check is still being carried as 
oulLstanding on bank rec onciliations. 

Trace 1!998 IRS Form W -2 am ounts for selec ted em ployees to payroll records and verify that 
the two am ounts agree. 

Although the clerk had som e problem s producing total annual salaries on the payroll system due to 
conversion to the new system , she was able to re solve the problem s. Amounts printed on individual 
W -2s agreed to correc ted payroll am ounts. 

Trace am ounts on quarterly tax reports for the period from July, 1998 through Decem ber 
1998, to payroll records and verify that am ounts agree. 

D ifferences were noted betwee n quarterly reports and payroll rec ords for both the 3To and 4'~ 
quarters. The payroll system provides two wage am ounts; gross wages and fed eral tax wages 

(wages subject to federal tax). It appears that the payroll clerk used fed eral wage reports rather than 
gross wage reports for part of the 3'd quarter. G ross wages on 3~d qnarter 941 differed from correct 
amounts by $87,910 and the same amounts for the 4~ quarter differed  by $2,101. 
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4. Exam ine selected payroll chec ks issued during the period July, 1998 through January, 1999 
for propriety. Verify that payee and am ount agree  with posting in the payroll records. Verify 
that endorsem ents agree with payee. 

Thirty checks were examined  (some from each month) for the attributes noted  above. The test 
disclosed no exceptions. For all checks exam ined , payee and am ount agreed with posting to payroll 
rec ords. Further, all endorsem ents agree w ith the payees shown on the checks. 

If cousidered necessary, perform a proof of cash for selec ted m onths during the period July 
1998 thorough January, 1999. 

Tile results of tests and other work perform ed  on proced ures 1 through 4 above provided  no rea son 
to believe that a proof of cash would serve ally usefid purpose. 

G ENERA L 

I was not engaged to, and did not, perform an audit, the objective of which would be the expression of 
all opinion on die spec ified  elem ents, accounts, or item s. Accordingly, I do not express such an opinion. 
H ad I performed  additional proced ures, other m atters m ight have com e to m y attention that would have 
been reportezl to you. 

This report is intended  solely for the use of the spec ified  users noted  above and should not be used  by 
those who have not agreed to the proced ures and taken responsibility for the sufficiency of the proced ures 
for their purp oses. 

W est M onroe,, Louisiana 
April 15, 199!9 
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The Cam eron Parish School Board respectfully subm its the following corrective 
action plan relative to the procedures enum erated below and w hich w ere agreed upon by 
the superintendent and the m em bers of the Cam eron Parish School Board solely to assist 
the users in evaluating the propriety of certain transactions, records, and procedures. 

In connection with this engagem ent, the following specified procedures were 
perform ed and respective correction action follow s: 

1. Verify the accuracy of bank reconciliations for the period from July, 1998 through 
January, 1999. 

Bank reconciliations are not properly perform ed. All am ounts presented on the 
reconciliations could not be independently verified. Based on verified am ounts, 

reconciliations had unidentified differences ranging from  a $1,119 excess to a 
$1,675 deficiency. As a result of unidentified differences, the accuracy  and 
correctness of only the July and August, 1998 reconciliations could be verified. It 
was also noted that although the accounting program  used by the school board 
has a bank reconciliation function, the bookkeeper w as not using it. 

CO RRECTIVE ACT IO N  

The bookkeeper will fully utilize the bank reconciliation function of the 
accounting program . 

The supetintendent of schools wi ll review  and indicate by her signature and date 
received that bank statem ents have been reconciled accurately and in a tim ely 

fashion. (timely is defined as wi thin five working days of receipt of bank 
statem ent by bookkeeper, statem ents wi ll be reconciled and on superintendent's 

desk for review) 
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The following are additional problem s noted during the procedures perform ed on 
bank reconciliations: 

a. Two checks, dated 7/24/98 and 8/31/98 respectively, were prepared in June 
for July and August issuance (salaries payable at June 30t~). Itowever, dates 
on the checks were changed and they were issued prior to the original check 
dates. 

CO RRECT IVE ACT IO N  

N o checks wi ll be defaced or issued prior to original check date. 

b. A new payroll system  w as installed and new checks used, however, the payroll 
clerk used four checks from  the old system  to m ake three deduct refunds to 
em ployees and pay a group insurance prem ium . Because the new checks 
were num bered differently, the old checks should not have been used. 

CO R RECT IVE A CT IO N  

O ld checks have been destroyed 

c. Two checks were written and issued in Augu st, 1998 but w ere not recorded in 

the journ al until October, 1998. 

CO RRECT IV E ACT IO N  

All checks will be recorded in the m onth they were issued. 

d. Checks for 2/15/99 were dated 1/15/99. The payroll clerk later changed the 
check dates to 2/15/99 wi th an ink pen. The actual check numbers did not 
correspond to th e check num bers entered in th e check register. 

CO RRECT IVE ACT IO N  

N o checks wi ll be defaced. Any circum stance sim ilar to the above wi ll 
necessitate voiding checks and reissuing. 

Checks written in December, 1998 and January, 1999, were not issued in 
numerical order. W hen checks were written in January, an incorrect starting 
num ber was entered by the clerk. Those num bers are printed on the checks 
along with the preprinted num ber s which are already on the checks. 
Consequently, the tw o num bers on any one check did not agree. 
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The clerk later changed the com puter printed num bers on the checks to 
agree with the preprinted num bers, however, th e system  recorded the 
incorrect num bers. 

CO RRECT IVE ACT IO N 

All checks w ill be w ritten in num erical order and will not be defaced 

O ne check was voided in Septem ber, 1998, however, check is still being 
carried as outstanding on bank reconciliation. 

CO RRECT IVE ACT IO N 

N o voided checks wi ll be shown as outstanding on bank reconciliation 

2. Trace 1998 IRS Form  W -2 am ounts for selected em ployees to payroll records and 
verify th at the tw o am ounts agree. 

Although the clerk had som e problem s producing total annual salaries oil the 
payroll system  due to conversion to the new system , she w as able to resolve the 
problem s. Am ounts printed on individual W -2s agreed to corrected payroll 

am ounts. 

N O CO R RECT IVE A CT IO N  IN D ICAT ED 

3. "/'race amounts on quarterly tax reports for the period from July, 1998 through 
D ecem ber, 1998, to payroll records and verify that the am ounts agree. 

D ifferences w ere noted betw een quarterly reports and payroll records for both the 
yd and 4~h quarters. The payroll system  provides tw o w age am ounts; gross wages 

and federal tax wages (wages subject to federal tax). It appears that the payroll 
clerk used federal wages reports rather than gross w age reports for part of the 3"0 
quarter. Gross wages on 3'0 quarter 941 differed from  correct am ounts by $87,910 
and the sam e am ounts for the 4~ quarter differed by $2,101. 

CO RRECT IVE ACTIO N 

Bookkeeper wi ll use the correct wages reports in preparation of 941 reports 

Examine selected payroll checks issued during the period July, 1998 through 
January, 1999 fur propriety. Verify that payee and am ount agree wi th posting in 
the payroll records. V erify that endorsem ents agree wi th payee. 

Th irty checks were examined (some from each m onth) for the attributes noted 
above. The test disclosed no exceptions. For all checks exam ined, payee and 
am ount agreed with posting to payr oll records. Further, all endorsem ents agree 
with the payees shown on the checks. 

N O CO RRECT IVE ACT IO N IN D ICATED 
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If considered necessary, perform  a proof of cash for selected m onths during the 

period July, 1998 through January, 1999. 

The results of tests and other w ork perform ed on Procedures I through 4 above 
provided no reason to believe that a proof of cash w ould serve any useful 

purpose. 

In addition to the preceding corrective actions, the bookkeeper ~-ill generate the 
reports delineated. These reports w ill be reviewed, signed and dated by the 
superintendent prior to signing checks: 

1. 
2. 
3. 
4. 
5. 

Input Edit Report 
General Ledger Posting Exception 
Payroll Register in D etail 
Substitute W orker Sum m ary  Recap 
Post Payroll to G eneral Ledger 

Sincerely, 

Judith Jones 
Superintendent 


